J.LK.G Sr. Sec. Schoo], Vijay Nagar

Sexual Har assment Complain Procedure

M ember s of sexual harassment committee of female employeein school.

The present members of the complaints committeleéb with the complaints ofsexual harassment in
accordance with the guidelines laid down by theeue courtof India relating to sexual harassment of
women workers at work places and students arellas/§o

SCHOOL MANAGEMENT COMMITTEE shall constitute Vice-Chairman, Principal, Membgr o
NGO/ Competent authority, Office Superintendenicharge/Coordinator of the school. Details of the
members shall be mentioned in the Register indhewing format and is subject to change.

Members Detail

SNO NAME DESIGNATION NUMBER
1. Ms. Yashi Bala Vice Chairman 9810970602
2. Ms. Anju Gaur Principal 9910870001
3. Ms. Rozy Sareen President — Saravmitree Foundation 09876403366
4. Ms. Renu Tyagi NGO Member- Saravmitree Foundation 08371952849

5 Mr. Narender Singh Office Suptd.-Staff Member 9811704

6. Ms. Ranjna Maheswari Sr. Incharge 9654994452
7. Ms. Shikha Singh Jr. Incharge 9718229993

Definition of Sexual Harassment : as laid down by the Hon’ble Supreme Court in Vishakd others Vs.
State of Rajasthan and others (JT 1997) (7) SC 384

Definition:For this purpose,sexualharassmenincludessuchunwelcomesexuallydetermined
behaviouwhetherdirectly or by implication)as:

a) Physicalontactandadvances;

b) A demancbr requesfor sexuafavours;

c) Sexuallycolouredremarks;

d) Showingpornography;

e) Any otherunwelcomephysical,verbalor non-verbakonductof sexualhature

Whereany of theseactsis committedin circumstancesvhere-underthe victim of
suchconducthasa reasonablapprehensiotthat in relationto the victim*s employmentor
work whethershe is drawing salary,or honorariumor voluntary, whetherin government,
public or private enterprisesuchconductcanbe humiliatingandmay constitutea healthand
safetyproblem.It is discriminatoryfor instancewhenthe womanhasreasonablegroundsto
believe that her objection would disadvantagéner in connectionwith her employmentor
work including recruiting or promotion or when it createsa hostile work environment.

Adverse consequencemight be visited if the victim doesnot consentto the conductin
guestionor raisesanyobjectionthereto.

Committee Against Sexual Harassment

With regard to the Supreme Court Judgment and tuedeissued in 1997 toprovide for the effectiv
e enforcement of the basic human right of gendealdyg andguarantee against sexual harassment ¢
nd abuse, more particularly against sexualharagsmevork places, the University Grants Commis
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sion (UGC) has issuedcirculars since 1998,, tthalinstitutions, advising them to establish a perm
anent

cell and a committee and to develop guideline®tolmt sexual harassment,violence against wome
n and ragging at the universities and collegesastfurtheradvised the institutions to be proadtive

y developing a conduciveatmosphere on thecampuesanhe status of woman is respected and the
y are treated with.

Objective

The objectives of the Committee are:

Prevent discrimination and sexual harassment agaoraen, by promotinggender amity among
students and employees;

Make recommendations to the chairperson for chaglgésration in the Rules for students and
employees in the Prospectus and the Bye —Laws lte them gender just and to lay down
prosedure for the prohibition, resolution , seté@trand prosecution of acts of discrimnation and
sexual harrassment against women, by the studedta employees.

Deal with cases of discrimination and sexual hanassg against women, in atime bound manner, ai
ming at ensuring support services to the victimi&edrmination of the harassment;

Recommend appropriate punitive action against tile/garty to the Chairperson.

Procedure for Approaching Committee

The Committee deals with issues relating to seliaedssment at the J.K.G Sr. Sec.

School. It is applicable to all students, staff fawlilty. A complaint ofdiscrimination or sexualrha
sment may be lodged by the victim or a third paiyritten complaint may be addressed to the
Convener of the Committee. If thecomplaint is mexdany of the Committee members, they may fo
rward it to theConvener of the Committee Againstus¢ Harassment.

Here it should be noted that according to the Supr€ourt guideline Sexualharassment can be defi
ned as "unwelcome" sexually determined behaviotetaer directly or by implication) as
mentioned in the definition above.

The following is also sexual harassment and is real/by the committee:
Eve-teasing,

Unsavoury remarks,

Jokes causing or likely to cause awkwardness oagadgsment,
Innuendos and taunts,

Gender based insults or sexist remarks,
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» Unwelcome sexual overtone in any manner such astelephone(obnoxious telephone calls)& the
like,

» Touching or brushing against any part of the bauy the like,

» Displaying pornographic or other offensive or dextogy pictures, cartoons,

* pamphlets or sayings,

» Forcible physical touch or molestation and

» Physical confinement against one's will and angio#ct likely to violate one’s privacy.

Procedure for dealing with complaints

1. Filing of a complaint:
If any associate believes that she/he has beeected)jto sexualharassment, such person may file a
complaint with any member of the committee.

The committee member on receiving a complaintiniimate the committeehead. The committee head
would arrange for a meeting within a week ofrecefghe complaint for discussing the complainsrai
edComplaints must be brought within 30 working dafythe incident of sexualharassment. Complaints
brought after that time period will not be pursalesent extraordinary circumstances. The deterroinati
n of whether thecomplaint was timely or whetheraxtdinary circumstances exist to extendthe compl
aint period must be made in conjunction with thgdldeam.

Every attempt will be made to get the complainargrovide the complaint inwriting. The complaint s
hall include the circumstances giving rise to tmeplaint, the dates of the alleged occurrences and n
es of witnesses, if any. The complaint shall beesigoy the complainant.

2. Process of Enquiry

The committee will ask the complainant to prepadeiailed statementof incidents/ allegations.

The statement of allegation will be shared withdlecused.

» The accused will be asked to prepare a resportbe &iatement ofallegations and submit to the
committee within the given time.

» The statement and other evidence obtained in therinprocess willbe considered confidential

» The committee will organize verbal hearings with dtomplainant and the accused.

» The committee will take testimonies of other ret@parsons ,review the evidence if necessary.
The committee should ensure thatsufficient catakisn to avoid any retaliation against the wit
nesses.

» During the enquiry process, the complainant andteeised would beexpected to refrain from
any form of threat, intimidation or influencingoftnesses.

» The committee will arrive at a decision after callgfand fairlyreviewing the circumstances, ev
idences and relevant statements.

» The committee will ensure confidentiality duringtimquiry processand will ensure that in the

course of investigation a complaint:

0] Both parties will be given reasonable opporturityoé heard along
with witnesses and to produce any other relevaouments.

(i) Upon completion of the investigation, both partiel be informed
of the results of the investigation.

» The committee will be empowered to do all thingsassary to ensurea fair hearing of the com
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plaint including all things necessary to ensuretieims or witnesses are neither victimized
nor discriminated against while dealing with a ctamn of sexual harassment. In this
regard the committee will also have the discretiomake appropriateinterim recommendations
in relation to an accused person pendingthe owaaima complaint) including suspension, tran
sfer, leave, change of work location etc.
» The investigation into a complaint will be condutte such a way as tomaintain confidentiality
to the extent practicable under thecircumstances.
» The committee will investigate and prepare an egqejport withrecommendation within 4
weeks of the complaint being filed.
» Once the investigation is completed, a determinatiitl be maderegarding the validity of the
harassment allegation. If it is determinedthaassment has occurred; prompt, remedial action
will be taken.The committee will share the investiign details and the findings and
agree on the applicable disciplinary action. Thigynmclude some or all of the following
() Restore any lost terms, conditions or benefitsngbleymentto the complainant.
(ilCommittee will take appropriate disciplinarytan, up to,including termination agai
nst the accused. All relateédcuments will be maintained in the associate8elensuring
confidentiality.
This anti sexual harassment policy shall not, h@reve used to raise
malicious complaints. If a complaint has been madgad faith, as demonstrated by
clear and convincing evidence, disciplinary actidrich may include, termination will
be taken against the person raising the complaint.

Decison and Action

Once the investigation is completed, a determinatiil be made regarding thevalidity of the harass
ment allegation. If it is determined that harassrhesoccurred; prompt, remedial action will be
taken. The committee members will sharethe ingastin details and the findings thereof with the a
ppropriate functional headand agree on the appéiatibciplinary action. This may include some of
all of the following:
() Restore any lost terms, conditions and benefiengfloyment to
the complainant.

(i) Discipline the accused. This discipline can incldéenotion,
suspension and termination.

The disciplinary action will be carried out by tt@ncerned department. Suchdisciplinary action may
include transfer, demotion or termination.All tel@ocuments will be maintained ensuring confident

iality.

Policy Implementation and Review

The policy will be implemented and reviewed by toenmittee. The schoolreserves the right to ame
nd, abrogate, modify, rescind / reinstate the emilicy or any part of it at any time.
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